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   THE MISSION   
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All students learn the academic

and personal skills they need

to succeed in higher education,

compete in the global economy,

and pursue their dreams.
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   THE CODE OF CONDUCT   
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I choose to be here.
I am here to learn and achieve.
I am responsible for my actions.

I contribute to a safe, respectful, cooperative community.

I come with a clear mind and healthy body.

This is my school…I make it shine.
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  WELCOME TO MASTERY CHARTER   
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Go Mastery Students Go!
At Mastery Charter, student achievement is job #1.  We expect every Mastery member to do whatever it takes for students to be successful in school and in life.   Excellence. No Excuses.  We are PROUD to say that Mastery students have produced breakthrough results in academic achievement, school culture, and just about everything else they’ve endeavored upon.  It’s true.
Mastery students have currently:

· Earned millions of dollars in scholarships;

· A 100% college admission rate;

· Made AYP consistently;
Master Charter has:

· Been recognized for outstanding achievement by President Obama and Oprah Winfrey

· Received national recognition and awards from the US Department of Education, the New Schools Venture Fund, and EPIC
· Hosted major politicians for school tours
· Become one of the most successful charter school organizations in the United States

Are you ready for success?  Are you ready to work hard to get there?  What will you add to that list this year? 
We’re excited to find out.  We’re revved up and ready to begin the school year.  Let’s do it.  
· On Your Mark
· You CHOOSE to be a Mastery student.  

· It’s time to start looking like one.  Get yourself physically prepared to begin school with the right uniform and the right materials. 

· Get Set 
· You CHOOSE to join the Mastery Charter Community. 

· It’s time to review and sign this handbook to show you’re on board with Mastery’s commitment to and expectations for success.  
· GO! 
· You CHOOSE a college prep, rigorous Mastery education.  
· Let’s get down to business.  Being a student is your JOB.  
· So, be here everyday.  Be here on time.  Be here prepared and ready to learn.
· It’s time to work hard and achieve great things for yourself and your future.
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   WHATEVER IT TAKES CONTRACT   
[image: image12.png]



Mastery Charter believes that parents, students, and the school must work together to ensure each student’s success.  Mastery pledges to do whatever is necessary to support student achievement.  In turn, we expect students and their families to commit to whatever effort and time is necessary to succeed.  This agreement describes the responsibilities and expectations that families accept when they enroll at Mastery Charter. 

Student Contract

I CHOOSE TO BE HERE:

I will do whatever it takes to be successful.  I will work hard, follow the rules and remain focused on my academic achievement.    

ATTENDANCE:

I will attend school every day, prepared to learn, and on time.            I understand that attendance significantly impacts grades.  

GRADING:
I will earn a minimum grade average of 76% in all of my courses.  
I understand that any percentage lower than 76 will result in course failure.   I also understand that failure to pass one or more courses will result in mandatory summer school or grade retention.

I will complete two to three hours of homework nightly.  
I understand that homework significantly impacts grades.

ACADEMIC SUPPORT:

I understand that Mastery provides additional mandatory academic programming after school hours, until 5:00, and on weekends and I will attend all such programming that the school deems necessary to my success.  

CODE OF CONDUCT:

I agree learn and follow the Code of Conduct and community rules outlined in the Student Handbook. 

I understand that failure to follow the Code of Conduct and community rules may result in 3-hour after school detentions, in-school or out of school suspension, restorative consequences and/or expulsion.  I agree to comply with any consequences determined by the school or disciplinary board.

STUDENT DRESS CODE & PERSONAL ELECTRONICS:

I will abide by all parts of the dress code daily.  I understand that failure to do so, no matter how minor, may result in disciplinary action including possible exclusion from class.

I will not use or display any personal electronic devices including phones, iPods, MP3s, etc…in the school.  Usage may result in confiscation.  Confiscated items will only be returned to a parent or guardian.  

___________________________________________________

Student signature 



Date

PARENT/GUARDIAN CONTRACT

I WILL SUPPORT MY CHILD:

I will do whatever it takes to support my child’s success.  I will ensure that s/he works hard, follows the rules and remains focused on his/her academic achievement

I agree to support my child’s academic work by communicating regularly with my child’s teachers and attending parent-teacher conferences.  I agree to notify Mastery Charter when my address, telephone, or email contact information changes.
ATTENDANCE:

I will ensure that my child attends school every day, prepared to learn and on time.  I understand that attendance significantly impacts grades.  

GRADING:

I will ensure my child earns a minimum grade average of 76% in all courses.  I understand that any percentage lower than 76 will result in course failure.  I also understand that failure to pass one or more courses will result in mandatory summer school or grade retention.

I will ensure my child complete two to three hours of homework nightly.  I understand that homework significantly impacts grades.

ACADEMIC SUPPORT:
I understand that Mastery provides additional mandatory academic programming after school hours, until 5:00, and on weekends and I will ensure that my child attends all such programming that the school deems necessary to his/her success.  

CODE OF CONDUCT:

I agree to learn and review the Code of Conduct and community rules with my child. 

I understand that if my child fails to follow the Code of Conduct and community rules, consequences such as 3-hour after school detentions, in-school or out of school suspension, restorative consequences and/or expulsion, may result.  

I will come to school for a reinstatement meeting if my child is suspended and I understand that my child will not be allowed to return to class until this reinstatement meeting occurs.  

STUDENT DRESS CODE & PERSONAL ELECTRONICS: 

I will ensure that my child abides by all parts of the dress code daily.  I understand that his/her failure to do so, no matter how minor, may result in disciplinary action including possible exclusion from class.

I understand that displayed personal electronic devices including phones, iPods, MP3s, etc… may be confiscation.  Confiscated items will only be returned to a parent or guardian.  

__________________________________________________          Parent signature 



Date
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  STUDENT-PARENT CALENDAR 2011-2012  
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	Month
	Date
	Event

	August
	24,25,26
	Student Orientation

	
	
	First Day of Report Period 1

	September
	5
	Labor Day-  School Closed

	
	
	Back to School Night

	
	29,30
	Rosh Hashanah- School Closed

	October
	10
	Columbus Day-  School Closed

	
	14
	Last Day of Report Period 1

	
	17,18
	Professional Development Day-  School Closed

	
	19
	First Day of Report Period 2

	
	
	Parent-Teacher Conferences

	November
	11
	Veteran’s Day-  School Closed

	
	23,24,25
	Thanksgiving Break-  School Closed

	December
	2
	Last Day of Report Period 2

	
	5,6
	Professional Development Days-  School Closed

	
	7
	First Day of Report Period 3

	
	26-Jan 2
	Winter Break-  School Closed

	January
	16
	MLK Day-  School Closed

	
	20
	Last Day of Report Period 3

	
	23,24
	Semester Break PD-  School Closed

	
	25
	First Day of Report Period 4

	
	
	Parent-Teacher Conferences

	February
	20
	President’s Day-  School Closed

	
	21
	Professional Development Day-  School Closed

	March
	9
	Last Day of Report Period 4

	
	12
	First Day of Report Period 5

	April
	2-6
	Spring Break-  School Closed

	May
	4
	Last Day of Report Period 5

	
	7
	Professional Development Day- School Closed

	
	8
	First Day of Report Period 6

	
	28
	Memorial Day-  School Closed

	June
	26
	Last Day for Students
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 SCHOOL HOURS & TRANSPORTATION  
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School Schedule
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Doors open
   
	     
	     
	     
	     
	     

	Warning bell
	     
	     
	     
	     
	     

	First period starts
	     
	     
	     
	     
	     

	Regular dismissal
	     
	     
	     
	     
	     

	Extra curriculars
	     
	     
	     
	     
	     

	Detention
	     
	     
	     
	     
	     


Emergency School Closing
In the event of a school closing (due to snow emergency or other reason), the school will notify KYW 1060 AM.  Our number for KYW is #     .   If we need to close school after the day has begun, parents will not be called; information will be communicated through KYW.
School Transportation

Free student SEPTA Transpasses are available to those students who qualify according to School District of Philadelphia policy.    


[image: image17.png]


 PARENT/GUARDIAN CONTACT & CUSTODY  
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Parent/guardian location forms are distributed at the beginning of the school year.  This information enables Mastery to contact parents/guardians in the event of an emergency involving their child.  Failure to keep the school informed as to your current address, phone number, and e-mail address (when applicable) may result in parents not receiving notice of important academic, disciplinary, and/or health information, and can result in the loss of parents’ rights to participate in important decisions being made about your child.  Additionally, medical information—including health insurance information—is necessary in case of medical emergencies.

In addition, a copy of any Court Order or agreement affecting the custodial rights of a parent must be filed with the school.    

VISITOR POLICY
Mastery welcomes and encourages visits to schools by parents, guardians, community members or interested educators. 

Mastery recognizes that some school visits are planned and structured while some are informal. Examples of informal visitations may include, but not be limited to: delivery of school materials or other items to students, visiting with the school nurse, meeting students for early release, or dropping off students for late arrival. Planned school visits may include but not be limited to teacher conferences, discipline meetings, IEP team meeting or class observation. Mastery recognizes that there will be visits to the school during special times such as specifically designated programs. 
To assure that the greatest benefit can be derived from such visits and to insure safe order in the schools and the protection of the rights of students and staff, the following guidelines shall govern all school visitations:

· All visitors must report to the building’s main office or to the designated school greeter to register before proceeding to their destination in the building.

· Visitors shall be escorted to their destination by a school employee.  

· Visitors may not interrupt any staff member carrying out his/her professional duties.  

· Observations will be considered when the parent or legal guardian submits a verbal or written request to the principal at least one school day prior to the visit.  Mastery reserves the right to deny any/all such requests.  

· Parent observations are limited to two (2) classroom observations per school year.  

· Mastery may not discuss individual students without written permission of such parent, guardian or surrogate parent.  

A copy of the full visitor policy is available for review at each school. 
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 SCHOOL SUPPLIES  
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Planners
All students need to develop organizational skills to succeed at Mastery and in life.  To assist students in developing organizational skills, Mastery provides a day planner for all students.  Students are required to have their planners at all times and, if lost, replace it at cost.  Students are expected to use their planners to record homework assignments and important dates.  Parents are encouraged to check their child’s planner daily.  
Textbooks
All textbooks and instructional materials are the property of Mastery Charter.  All textbooks must be covered.  Students and parents are responsible for damage or loss of textbooks and will be charged for the cost of replacement. 
Supplies
Students are expected to always be prepared with required schools supplies such as pens, pencils, notebooks, calculator,etc…
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  THE MASTERY ACADEMIC PROGRAM   
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Course Sequence and Offerings*
Middle Grades (7 and 8)
English

· Literature 7
· Composition 7
· Literature 8
· Composition 8
Math

· General Math 7

· General Math 8

Social Studies/Science

· Ancient World History

· Science

Enrichment

· 7th grade SEL

· Art

· Music

· Physical Education 7

· Physical Education 8

· Technology 8

High School (9-12)
English

· English 9 Literature
· Composition 9 
· English 10

· English 11
· English 12
· AP Language

· AP Literature

Math

· Pre-Algebra
· Algebra I

· Geometry

· Algebra II/Trigonometry

· Pre-Calculus

· AP Calculus

Social Studies

· African American History

· Modern World History

· US History

· Government and Economics

· AP Geography

Science

· Physical Science
· Biology

· Chemistry

· Physics

· AP Chemistry

Enrichment

· Freshmen Seminar*
· Sophomore Seminar (+ Internship)

· Junior Seminar (+ SAT Prep)

· Senior Seminar

· Spanish I

· Spanish II

· Art

· Music

· Health/PE

· Technology 9

· Technology 10

* 7th Grade SEL and Freshman Seminar are yearlong courses designed to orient students new to Mastery in specific areas such as organization, decision making, conflict resolution, human sexuality, and alcohol / drug education.
* The above list is a general overview of Mastery Charter course offerings.  Variations in course offerings exist among campuses, including Advanced Placement courses. The various AP courses include: AP Language, AP Literature, AP Calculus, AP Geography, AP Chemistry, and AP Psychology. 
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   GRADE POLICY   
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Grading and Promotion

The fundamental basis of our grading and promotion system is the concept of mastery.  We believe students need to demonstrate they’ve mastered their coursework before moving on to the next level or grade.   Rather than a traditional A-F grading system, Mastery utilizes an M and I system.  “M” represents course Mastery (76% or above).  “I” represents Incomplete mastery (75% or less).  An “I” is equivalent to a failure.  This system enables the school to hold students to high expectations and ensure all students have a solid academic foundation as they progress in their coursework.  

The Mastery school year is divided into semesters 1 and 2.  Each semester contains three report periods.  Each report period grade is its own independent, non-cumulative grade.  At the end of a semester, a cumulative semester grade is determined. The cumulative semester grade determines M/I status for course credit and is reported on the student’s transcript.    Any and all courses that result in a cumulative semester grade below 76% must be recovered in summer school.  Please see the example below.

	Semester 1
	Semester 2

	Report Period 1

75 (I)
	Report Period 2

80 (M)
	Report Period 3

70 (I)
	Report Period 4

81 (M)
	Report Period 5

85 (M)
	Report Period 6

90 (M)

	Final Course Grade = 75 (I)

(Need to recover in summer school.)
	Final Course Grade = 85.3 (M)


Course Credit and Credit Recovery

All courses are limited to 1 semester.  Courses that meet 5 or more times per week for 1 semester earn 1 credit.  Courses that meet 2  times per week for 1 semester earn 0.5 credits.  Students that fail ≤3.5 credits are required to recover those credits during summer school.  If all credits are not recovered by the end of summer school, the student is retained and repeats the grade in the Fall (including all passed and failed courses.)  Exceptions and accommodations may be made but course recovery is generally not permitted during the school day.

Report Cards

Report cards are distributed via mail or during Parent-Teacher Conference Nights. Parents are expected to attend all conferences.

Grade Point Average

In grades 9-12, Grade Point Average (GPA) is used to measure and represent students’ academic achievement.  All courses count towards the GPA.  Colleges evaluate students based on their Cumulative GPA, therefore maintaining a high GPA is very important.  Cumulative GPA is the total average GPA of the student while at Mastery,  and is computed only at the end of each semester based on the semester average grade.  

GPA is calculated by multiplying the course grade by the credits earned divided by credits attempted.   AP courses have a different GPA scale since they are college level courses.  Summer school grades are on the same GPA scale as classes during the school year and do impact the student’s Cumulative GPA.  Below is the Mastery GPA Chart which details GPA point values here at Mastery.   

	
	

	Mastery GPA Chart
	

	% Points
	General Course
	AP Course
	

	
	GPA Value
	GPA Value
	

	93-100
	4
	5
	

	
	
	
	

	90-92
	3.66
	4.66
	

	87-89
	3.33
	4.33
	

	83-86
	3
	4
	

	80-82
	2.66
	3.66
	

	77-79
	2.33
	3.33
	

	76
	2
	3
	

	75-0
	0
	0
	


Honor Roll

Honor Roll is calculated for each report period based on only the courses taken during that report period.  It uses the same weighted GPA scale as outlined below.  Honor Roll is calculated for grades 7-12 during the regular school year.  Summer School does not have an Honor Roll.  Please note even though grades 7-8 earn a GPA for Honor Roll, this does not factor into their cumulative GPA for transcripts.

To be eligible for Honor Roll, a student must pass all of his/her classes.  Mastery Charter recognizes students who excel academically with the following designations:

	Honor Roll Chart

	Achievement: 
	GPA Range

	Distinguished Honors
	≥3.75

	High Honors
	3.5-3.74

	Honors
	3.25-3.49


High School Graduation Requirements
In order to receive a diploma from Mastery Charter Schools, the student must complete the following:

· All rostered coursework from the start of enrollment through senior year must be completed and passed.  Any “Incomplete” grade must be retaken and receive Mastery. 

· A score of proficient or advanced on both the reading and math 11th grade PSSA or on the 12th grade PSSA retests.  If the student does not pass the 12th grade retest, the TABE may be substituted at the principal’s discretion.
· A professional internship (12-20 weeks)
· Senior Project
· >40 hours of approved Physical Education coursework
Special Education and Specialized Programs Overview
Mastery Charter believes that all students can and must have an opportunity to reach their potential. To this end, we have certified special education faculty, counselors, social workers, and psychologists to provide on-going support to students who have been identified as being in need of special educational services.  
When assessing students for special services, we use existing Federal law and approved guidelines as our model.  At any time, parent/guardians who think their child may be eligible for special education and related services may request that Mastery conduct a multi-disciplinary evaluation.  Request should be made in writing to the Assistant Principal for Special Education.  All such requests will be addressed promptly.  

Mastery Charter is required by the Individuals with Disability Education Improvement Act (IDEIA) to provide free, appropriate public education to children with disabilities who need special education and related services. Pennsylvania has adopted State laws which conform to the IDEA and which school districts and charter schools must follow. Students are eligible for special education, assistive technology, and related services if they need specially designed instruction and have one or more of the following physical and/or mental disabilities:

· Autism, Deaf-Blindness, Deafness, Emotional Disturbance, Hearing Impairment,  Mental Retardation, Multiple Disabilities, Orthopedic Impairment, Other Health Impairment (for example, ADD, or ADHD), Speech or Language Impairment,  Traumatic Brain Injury, Visual Impairment

· Special Learning Disability including; Basic reading skills, Reading comprehension, Math calculations, Math reasoning, Listening comprehension, Written expression, Oral expression

It is Mastery’s intent to exhaust all measures (specialized programming, services, support, etc.) tailored to meet the needs of individual students to ensure that they receive a world class educational experience regardless of disability.  
IEP Process 

An IEP, or Individualized Education Program, is a written when a student is identified with a disability.  This document describes your child’s needs and explains the specific services that Mastery will provide your son or daughter to make real progress in school.  It lists the special education, related services, and other supports the child needs to succeed and serves as the plan between you and Mastery on the services your child will receive. 
The IEP is written by a team of “qualified” professionals; parent and guardians are important members of the team.  As a parent or guardian, you are invited to all IEP meetings. Your son or daughter must be invited to the meeting if her post-secondary goals and transition needs will be discussed at the meeting (this is required if the child will turn 14 during the next school year). If transition needs are not going to be discussed, then the parent or guardian can decide whether the child should attend the meeting. Parent and student input during these meetings is extremely valued and helps us to write the best plan for your son or daughter.

After the IEP is written, parents and guardians will be asked to sign a NOREP or Notice of Recommended Placement.  By signing this document, you indicate your approval of the program and services included in the IEP.  

More information about the special education process can be found in the Procedural Safeguard Notice. This notice informs parents of their rights related to their child with a disability and is provided annually to parents.
Transition Services

Consideration of transition needs is required annually for all students once they reach the age of 14. Mastery provides transition services to all special education students. This may include linking students to outside agencies and supporting in identifying post-secondary opportunities for students. When a student graduates or ages out of Mastery, the student and their family will receive a copy of the student’s Summary of Academic Achievement and Functional Performance. The purpose of this form is to assist students with information regarding their academic achievement and functional performance and provide recommendations on how to assist the student in meeting his or her postsecondary goals.  
Progress Monitoring

Mastery uses data to monitor the academic growth of all students. Mastery also specifically monitors each special education student’s progress towards meeting the goals outlined in their IEP. This progress monitoring data is sent home at 6 week intervals along with report cards. 
English Language Learners - ELL

Mastery Charter Schools will provide non-English or limited English Language Learners (ELL) with English language instruction and cultural orientation. The goal of the ELL Program is to have students attain English language proficiency that will enable students to meet with success in their mainstreamed classes. 

Families who are new to Mastery will be asked to complete a Home Language Survey as part of the registration process. Information from the survey will be used as a first level screening to ascertain if the student may require additional assessment to determine if he/she is eligible for ELL services. In addition to providing ELL services to students, Mastery will provide interpreters for parent/teacher conferences and other school related activities. The Mastery Charter Schools ELL Program meets the requirements of the No Child Left Behind Act and aligns with the Pennsylvania Academic Standards for Reading, Writing, Speaking and Listening. 
Child Find

Mastery Charter School identifies and refers for evaluation students who are thought to be eligible for special education services and need interventions. These screening and referral processes include the initial admissions academic placement tests, standardized reading and mathematics assessments, classroom performance, benchmark examinations, vision and hearing screenings, and the student assistance program known as SAP. 

Parents who think their child is eligible for special education may request, at any time, that the school conduct a multi-disciplinary evaluation. Requests for a multi-disciplinary evaluation must be made in writing to the school’s Assistant Principal of Special Education. If a parent makes an oral request for a multi-disciplinary evaluation, the school shall provide the parent with a form for that purpose. If the school denies the parents’ request for an evaluation, the parents have the right to challenge the denial through an impartial hearing or through voluntary alternative dispute resolution such as mediation.  

Whenever a student is referred for a multi-disciplinary team evaluation, Mastery Charter School must obtain written consent from a parent before the evaluation can be conducted. Parental consent for an evaluation shall not be construed as consent for their child to receive special education and/or related services. 

Pennsylvania law requires the publication of a notice to parents sufficient to inform parents of children applying to or already enrolled in Mastery Charter School of (1) available special education services and programs, (2) how to request those services and programs, and of (3) systematic screening activities that lead to identification, location, and evaluation of children with disabilities enrolled in Mastery Charter School. Please visit the Mastery Charter Schools website (www.masterycharter.org) for the full publication.

Student Assistance Program (SAP)

The Student Assistance Program (SAP) is one of the mechanisms by which Mastery provides student support.  SAP is designed to assist school personnel in identifying issues, such as social concerns; medical problems; psychological issues; and alcohol, tobacco, or other drug problems, which pose a barrier to a student's learning and school success. The primary goal of SAP is to link students with the help they need in order to overcome these barriers so that they can remain in school, succeed academically, and work towards graduation and post-secondary success.  Mastery SAP team members do not diagnose, treat, or refer directly for treatment, but they may refer students for an assessment for treatment to the SAP Assessor (who works for a community agency). If the student’s problem is beyond the scope of the services that Mastery provides, the SAP Assessor can provide referrals to parents and students so that they may access services within the community.  It is the parents’ right to be involved in the SAP process and to have full access to all school records under state and federal laws and regulations.

Child Abuse Reporting Policy 

All Mastery Charter School employees are mandated by the Commonwealth of Pennsylvania to report suspected child abuse—they are required to make a report when they have reason to suspect that a student is being physically abused, emotionally abused, neglected, or sexually abused. When teachers suspect child abuse, they are required to notify the school social worker, who is the Mastery staff member designated to make reports of suspected abuse to the State Child Abuse Hotline (Childline). After a call to Childline is made, the school social worker may choose to alert the parents to the report (or may choose to not alert them if the parents are the suspected abusers of the student—there is no law requiring parent notification).  All school staff members are mandated to keep confidential any discussions regarding suspected child abuse; however, the school social worker may share some information with staff members on a need-to-know basis for the benefit of the student, keeping in mind the student’s right to confidentiality. 

Once a report of suspected abuse is made to Childline, all staff members are required to cooperate with investigators and are allowed to share basic educational information as well as information related to the original report of suspected abuse.  If, after making a report of suspected abuse, a Mastery staff person is contacted by the Philadelphia Department of Human Services (DHS) or the Philadelphia Police Department, he or she should contact the school social worker to discuss the request for information before sharing information.

Section 504 Notice
Any student, employee or parent who has a mental or physical impairment which substantially limits one or more of a person’s major life activities is eligible for services and accommodations under Section 504 of the Rehabilitation Act of 1973. Section 504 states that no otherwise qualified individual with a disability can be excluded from or denied benefits of any program receiving federal financial assistance. Mastery will provide to each handicapped student without discrimination or cost to the student or family, those related aids, services or accommodations which are needed to provide equal opportunity to participate in and obtain the benefits of the school program and extracurricular activities to the maximum extent appropriate to the student’s abilities.  If you should have Section 504 questions, please contact the Assistant Principal for Special Education and Student Support Services.
Equal Opportunity 

The Board of Directors requires equal educational opportunity for all students enrolled in the educational programs of the school, including but not limited to: course offerings, athletic programs, guidance and counseling, and tests and procedures, regardless of age, gender, sexual orientation, race, color, creed, religion, national origin, social or economic status, parenthood, marital status or handicap.

Similarly, students shall respect the rights of other students to receive an education in an atmosphere that is conducive to learning and free from discriminatory practices.  No student, therefore, shall have the right to abridge another student’s rights.

Any individual who is found to be responsible for harassment or other prohibited discriminatory conduct shall be subject to appropriate discipline.  The severity of the disciplinary action will be based upon the circumstances of the infraction, and may result, among other things, in suspension or expulsion.
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   ATTENDANCE POLICY   
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Attendance and Promptness Matter!

At Mastery we pride ourselves on achieving our aggressive attendance goals each year.  It’s simple: Students who attend school more, achieve more.  Students are expected to be in school and on-time every day.  Mastery Charter has a legal and moral obligation to ensure that all students attend school every day.  

Absence Notification

If your child is ill and unable to attend school, you must call the school no later than 8:00 AM.  If a phone call has not been received, Mastery will call the student’s home.  Please notify our school nurse if your child is ill with a communicable disease such as chicken pox, measles, etc. 
Categories of Absences
There are three (3) categories of absences at Mastery Charter:
“Excused” Absences: Mastery may excuse the absences of students under certain circumstances with original documentation.  Those circumstances are for emergency (non-routine) doctors’ appointments, court subpoenas, or funeral notices only.  (Routine medical and dental appointments are to be made after school hours.)  Students who are involved with the Philadelphia Department of Human Services (DHS) or the juvenile probation office and are required to leave school for the purposes of attending court hearings related to their involvement with these agencies will also be excused.  
“Unexcused” Absences:  Parents/guardians and students are to submit a written explanation of the reason(s) for an absence within three calendar days of the absence.  If they provide a written excuse within three days of the absence, the absence is counted simply as “Unexcused.”
“Unexcused and Unlawful” Absences:  All absences are treated as unlawful until Mastery Charter receives a written explanation of the reason(s) for an absence.  If parents/guardians and students fail to provide a written explanation within three days of the absence, the absence is permanently counted as “Unexcused and Unlawful.”
Consequences for Excessive Absences

Four (4) unexcused absences in one year will result in a letter being sent home to the Parent/Guardian indicating that their absences are threatening the student’s ability to achieve academically.
Eight (8) unexcused absences in one year will result in a conference with the student and their parent/guardian with the Dean/Assistant Principal. 

Twelve (12) unexcused absences in one year may result in an Attendance Hearing with the student and their parent/guardian with the Dean/Assistant Principal and Principal. Consequences may include:

· Loss of course credit

· Loss of privilege to attend Summer School to make-up an Incomplete grade (the student would therefore be retained
· Restrictions and/or supports (loss of extracurricular activities, mandatory after-school support, etc.)
· Recommendation for an expulsion hearing.
Fifteen (15) unexcused absences in one year may result in a significant loss of course credit or some other appropriate consequence. 

After ten (10) consecutive “Unexcused and Unlawful” absences, students will be dropped from Mastery Charter’s enrollment.

Students who are absent from school without a parent or guardian’s knowledge or consent have cut school ( cutting school is a Level II offense ) and will face the additional, following consequences:

1st incident: The parent & student conference with the Dean/Assistant Principal

2nd incident: Hearing (In-House, Principal’s or Disciplinary).  The hearing may result in a recommendation for expulsion or, if appropriate, referral to Truancy Court.  
Until the age of 17, it is mandatory for all children in Pennsylvania to attend school under Pennsylvania’s Compulsory School Attendance Law.  Every parent or guardian of a school-age child is responsible for the child’s attendance at school. Failure for a child to attend school has certain legal consequences for parents and, possibly, for the student.  

In Pennsylvania, truancy is defined as when a child of compulsory school age is absent from school for three or more days without a valid excuse, that is, for three or more “Unexcused and Unlawful” absences.  If a child is found to be truant, his or her parent or guardian can be subject to the following: 
· A fine up to $3000.00. 

· Court costs. 

· Ordered to attend parenting classes. 

· Sentenced to up to five (5) days in jail. 

· sentenced to up to six (6) months community service

· Remove the child from his or her home after the courts has declared the child dependent.

If a parent or guardian is not convicted because reasonable efforts were shown to ensure the child’s attendance at school, the child may be convicted and fined up to $300.00 for each offense.  The court may also adjudicate the child as a dependant, if the child does not pay the fine.  Any such child who is adjudicated dependent by the court may be removed from his or her home by the court and placed in a facility for dependent children. 
In addition, a child who is found to be truant can also have his/her driver’s license suspended for up to 90 days for the first conviction of truancy and six months for any other convictions of truancy.  If the child does not have a license, the chance to apply for one can be suspended for 90 days for the first offense and six months for additional offenses.
Lateness to Class

Students are expected to be in their seats, prepared and ready to learn at the start of class. Students who are not in class, in their seats, at this time are considered late and will be given a demerit.  
Lateness to School

Students are expected to be on time daily.  Lateness to school will result in a demerit.  Excessive lateness to school will result in further disciplinary action and will likely impact academic performance.  At minimum:

Four (4) unexcused latenesses in one year will result in a letter being sent home to the Parent/Guardian indicating that their behavior is threatening the student’s ability to achieve.

Eight (8) unexcused latenesses will result in a meeting with the student and their parent/guardian with the Dean/Assistant Principal. 

Twelve (12) unexcused latenesses will result in a conference with the student and their parent/guardian with the Dean/Assistant Principal and Principal.  

Fifteen (15) unexcused latenesses may result in an Attendance Hearing with the student and their parent/guardian with the Dean/Assistant Principal and Principal. Consequences may include:

· Truancy referral; 

· Loss of course credit;  

· Loss of privilege to attend Summer School to make-up an Incomplete grade;
· Restrictions and/or supports (loss of extracurricular activities, mandatory Office Hours, etc.);  

· Recommendation for an expulsion hearing.
Excused lateness will be accepted for extenuating circumstances only at the discretion of the school and with parental contact before 8:00 am.   

Early Dismissal

Requests by parents for early dismissal of students during school hours may be made in cases of emergency.  Emergencies include crisis within the family that cannot be managed without the student’s presence.  Early dismissals for private instruction in such activities as music, dancing, gymnastics or dramatics are not granted.  In addition, early dismissals for religious instruction are not granted, except on a very limited basis as set out in State regulations.  

Routine medical and dental appointments are to be made after school hours.  Ordinary household or personal matters involving children are also to be handled outside regular school hours.  When students must have an early dismissal for medical/dental appointments, and the pupil is out of school for only part of the session, a follow-up note from the physician or dentist indicating that the appointment was kept is required.  

All requests for early dismissals must be in writing, signed by a parent or guardian.  The reason for the request and the time of dismissal must be noted and signed by a parent or guardian.  Mastery will call the parent to authenticate the request.  Telephone requests will not be honored except in cases of emergency.  Students must hand their early dismissal requests to their advisor and the advisor will forward the request to the Dean of Students.
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   UNIFORM POLICY   
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I. All Mastery Charter students must be in uniform during all school hours.  The uniform must be displayed neatly, cleanly, proudly and without exception.  
II. Students that come to school improperly uniformed will be face disciplinary consequences and/or sent home.  Parents will be contacted to pick up the student or deliver the needed articles.  Students can be reinstated the same day assuming they are properly uniformed. If parent cannot be contacted, the student may be kept in In-School Suspension for the day.
III. All students must wear a Mastery Charter identification lanyard, including ID card and a merit and demerit card while in the building.  Students must have their lanyard to enter the building and must wear the lanyard all times while in the building and at school events.  The merit and demerit cards in the lanyard provide information about students’ behavior at school and parents are encouraged to check them nightly.   If lost, the cost of a replacement ID and badge is $5.00.  I.D.’s or badges are not to be altered in any way, i.e. with markers, paint, cutting or other marks. 
UNIFORM DESCRIPTION

TOPS
UNIFORM SHIRTS:
Only official Mastery Charter uniform shirts are acceptable.  The Mastery Charter uniform shirt is a knit collared shirt that contains the embroidered Mastery Charter name and logo.  Be sure to confirm the shirt color, with your specific campus, before purchasing.  The uniform shirt must be tucked into the pants/skirt.  Shirts must be long enough to stay tucked into the pants/skirt.  Stained, torn or overly worn uniform shirts are not acceptable.  

SWEATERS:

Sweaters are optional.  If students choose to wear sweaters, only official Mastery Charter uniform sweaters are acceptable.  All Mastery Charter uniform sweaters contain the embroidered Mastery Charter name and logo.  Non-Mastery approved sweatshirts, “hoodies”, pullovers, etc… are not acceptable.

UNDERSHIRTS:
Only solid white cotton short-sleeve undershirts may be worn.  Colored, designed or long sleeve undershirts are not acceptable.  
BOTTOMS

PANTS:
Only plain solid navy blue or black pants are acceptable.  Dickies or other uniform pants are acceptable.  Pants must extend from the waist to the top of the shoe.  The following pants are NOT acceptable: jeans; sweat or exercise pants; pajama pants, bell bottoms; colored, striped, designed or decorated pants; pants worn below the hips; pants that cover the shoes or drag on the ground; torn, ripped or overly worn pants; excessively large or skin tight pants.  Students are not permitted to wear jeans or other long pants beneath their uniform pants. 
SKIRTS:

Only plain flat solid navy blue or black uniform skirts are acceptable.  When standing up, the bottom of the skirt must extend at least three inches below the bottom of the knee.  The following skirts are NOT acceptable: colored, striped, designed or decorated skirts; excessively large or short skirts; skin tight skirts.  Students are not permitted to wear jeans or other long pants beneath their uniform skirts. 
BELTS:

Belts must be worn with all pants.   Only solid navy blue or black belts are acceptable.  Belt buckles must be simple in design.   Belt buckles must not contain any pictures, designs or emblems.   Decorative belts or belt buckles are not acceptable.

FOOTWEAR

SHOES:
Only solid black closed toed shoes or sneakers are acceptable.  All parts of the shoe must be solid black including laces, eyelets and soles.   The following footwear is NOT acceptable:  footwear with colored or white stripes, designs or decorations; sandals, flip flops, clogs etc…
SOCKS:

Only plain solid black, white or navy blue socks are acceptable.  Striped, designed, decorated or brightly colored socks are not acceptable.

ACCESSORIES

 JEWELRY:

Students may wear modest jewelry.  Earrings that extend below the jaw line are not acceptable.  Students may not wear more than one necklace at a time.  Necklaces must be worn inside the uniform shirt.  Students may not wear more than one bracelet at a time.  Students are not permitted to wear pins or decorate their uniform in any manner. Students are strongly encouraged to avoid wearing expensive jewelry in school.

HATS:

Hats, doo rags, bandannas or other types of headgear are not to be worn in the building at any time.

COATS AND JACKETS:

Coats and jackets are not to be worn in the building at any time unless entering or exiting the building and within ten feet of the exit/entrance way.

RELIGIOUS CONSIDERATIONS

Students may wear headgear or other garments for religious purposes only with the Dean’s approval.  In order to obtain the Dean’s approval, a parent/guardian must contact the Dean.

Mastery Charter exceptions are limited to the following:

· Head coverings that do not cover the face.  Veils are never permitted.

· Long traditional shirt/skirts must be worn under a Mastery Charter uniform shirt and must be black, dark blue, gray or white.

DRESS DOWN DAYS

On occasion, Mastery will sponsor a “dress down” day as a reward or as a fundraiser.  Items that are prohibited  during “dress down” days are: “open toe” shoes, “flip flops”, shirts that do not cover shoulders, tight and revealing clothing (i.e. stomach, buttocks, and cleavage must not be exposed), shorts and skirts that end above the knee, negative imagery, head wraps and do-rags etc.  Students who fail to meet the criteria may be sent home or excluded from instruction.

Uniform Purchase Locations

The retailers below carry Mastery uniform apparel.  Please be sure to phone in advance to confirm inventory.

Flynn and O’Hara Uniforms



10905 Dutton Road




Philadelphia, PA 19154


(215) 637-4600





(800) 441-4122
Flynn and O’Hara Uniforms



30 East Baltimore Pike
Clifton Heights, PA 19018

(610) 284-1485

Flynn and O’Hara Uniforms



6243 Frankford Avenue
Philadelphia, PA 19135
(215) 624-1983
Flynn and O’Hara Uniforms


Drexeline Shopping Center




5126 State Road





Drexel Hill, PA 19026



(610) 259-3115






Flynn and O’Hara Uniforms



10 Shurs Lane

Philadelphia , PA
(215) 483-9601
Triple Play Sports

827 S. 9th Street
Philadelphia PA 19147
(215) 923-5466
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Non-Violent Community
Safety is an absolute priority and necessity at Mastery Charter.  Accordingly, all students agree to abide by the Mastery Charter non-violence contract: 
I agree not to use violence for any reason what-so-ever at Mastery Charter, while representing Mastery Charter, or with any members of the Mastery Charter community.  I understand this non-violence pledge applies to all parties involved in any fight, no matter whether I am “right” or “wrong”, or whether I am acting in “self defense.”  Students are officially under the jurisdiction of the school from the time that they arrive in the morning until they reach home in the afternoon.

In the event of an incident, a Disciplinary Hearing will be held to determine if I violated the non-violence contract.  I understand that the likely consequence for violating the non-violence contract is expulsion.  Mastery will follow mandated due process procedures to address the Level III infraction.  
Restorative Practices
At Mastery we believe that true learning comes from understanding one’s responsibility to oneself and to the community.  Therefore, students who violate our community’s Code of Conduct will often face a restorative consequence -- an opportunity to give back to the community they violated and repair relationships they have damaged.  This concept of honoring the community and the relationships within our community is a foundation of our program and our Code.  

Merit System
The Merit System tracks exemplary behavior/actions.  Each student is assigned a Merit Card and carries the card in their ID badge holder.  When a staff member observes exemplary behavior, s/he will ask for the Merit card and provide a merit.  Students that meet merit goals are provided rewards.  In the event that a student loses a Merit card, the card will be replaced with a new Merit Card.  Merits that were recorded on the lost merit card will be considered “lost.”  Students that solicit merits will not be accommodated.  
Demerit System
The Demerit System track minor infractions.  Each report period, students receive a new demerit card, a “clean slate.”  If a student receives 6 demerits in a report period, at the sixth demerit, the staff member will take the student’s demerit card and give the card to the Dean. The student will then be required to attend a 3 hour detention. The student will receive another demerit card for the rest of the report period.   
In the event that a student loses a demerit card, the card will be replaced with a Demerit Card containing five demerits.  
Mastery Charter Discipline System
The Mastery Charter Discipline System is designed to create a safe respectful, cooperative community.  There are three types of violations: Level 1, Level 2 and Level 3:

	Violation
	Description
	Examples
	Typical Consequences

	Level 1
(demerits)
	Level I violations are actions that negatively impact Mastery’s high achievement culture and community of safety, respect, and cooperation.  
	· Gum chewing

· Inappropriate talking in class

· Untucked shirt
	Demerits:

· 6 demerits = 3 hour (after school) detention 

· Repeated detentions may lead to a further action such as a Disciplinary Hearing.  

	Level 2
(dean referrals)
	Level II violations involve actions that significantly impact Mastery’s high achievement culture and community of safety, respect, and cooperation.  


	· Instigating/watching a fight
· Insubordination

· Cutting class
	· Restorative consequence(s)

· Parent/guardian meeting

· In-school suspension

· Out-of-School suspension

·  Disciplinary Hearing

	Level 3
	Level III violations involve actions that are very serious violations of our Code of Conduct, and/or are criminal violations of Pennsylvania law.  When a criminal violation occurs, Mastery is required to report the incident to the State and it will become part of the student’s permanent record.


	· Fighting
· Drug possession

· Theft
	· The recommended consequence is expulsion. 

· The procedure to address a level 3 Incident:

· Parent/guardian notified

· Immediate removal from school during school investigation 

· Out-of-School Suspension (1-10 days)

· Disciplinary Hearing

· Expulsion Hearing (if warranted) If recommendation to expel, expulsion is confirmed by Board of Directors




Level I Violations:
Level I Violations include, but are not limited to:

	Level I Violation
	Description

	Late to School or Class
	Arrival after the bell rings for the start any class or after school activity. 

	Violation of Uniform Policy


	This includes, but is not limited to, violations of dress code, un-tucked shirt, inappropriate dress on dress down days, etc.

	Obscene/Abusive/ Inappropriate/Disrespectful Language
	This includes spoken, written, and body language that is disrespectful, inflammatory, or offensive to generally accepted community standards including religious or ethnic epithets.  Inappropriate language includes rolling eyes, sucking teeth, talking back, silently mouthing words, defiantly folding arms, pouting, avoiding eye contact, slouching in chair, etc.

	Disruptive Behavior 


	Students are expected to follow the rules that individual teachers have established for student conduct in their classrooms.  No student’s behavior can be permitted to disrupt the learning of others.  Violations include: 

· Disruptive behavior, including disruptive outbursts, talking while others are talking, throwing objects, and inappropriate gestures and sounds.

· Sleeping in class or putting head on desk

· Being unprepared, e.g. not having proper supplies & books

· Leaving class without permission and a hall pass 

· Wearing headphones except for approved instructional purposes

· Horseplay that includes but not limited to pushing, shoving, kicking, or other physical contact, knowingly taking of another’s property done in a playful and/or confrontational manner



	Gum & Food Contraband 


	Gum chewing is prohibited in the building.  There is no eating and/or drinking allowed in class.  Lunches should be stored in lockers and then taken to and eaten in the cafeteria. Students are prohibited from carrying food or drinks from the cafeteria.  For additional support, students may eat lunch in their teacher’s classroom provided they have a pass from their teacher. If this pass from the teacher is abused, the Dean/Assistant Principal will revoke the privilege.

	Environment


	Mastery Charter is committed to maintaining a professional and healthy environment.  Students are required to maintain a clean school environment by picking up after themselves at lunch, disposing of paper in hall/class, retrieving lost/unwanted personal items, and respecting all school property.

	Lapse of Integrity


	Attempt to deceive or mislead by verbalizing intentions that misrepresent a student’s actions when questioned by school personnel.

	Student Personal Electronics
	Students are never permitted to use mobile phones, iPods or music devices, video game devices, laser pointers, etc…in class or hallways.   All devices shall be completely turned off (not in vibration mode) and secured in the student’s locker during school hours.  Using such devices is prohibited.  Such devices should never be visible within class or in hallways.  Once confiscated, teachers immediately give the device to a dean.  Confiscated items are only returned to the parent/guardian and only during an appointment or routine time dedicated to such matters.  
Mastery does not accept any responsibility for loss of student’s electronic equipment due to theft or other loss. In addition, Mastery will not be responsible for damage or loss of a nuisance device that is confiscated by staff.  


Level II Violations:
Level II Violations include, but are not limited to:
	Level II Violation
	Description

	Threats, Intimidation, Provocation and Pre-fight


	Threats are words and/or actions that are intended to taunt, provoke, or do emotional harm.  Intimidation includes aggravating or making others uncomfortable by calling others “out of their names,” passing rumors, etc.          

Provocation is the use of intimidation or threats to provoke a violent reaction, including poking, “getting in his/her face”, violation of personal space, aggressive gestures, etc. 

Pre-fight is physical aggression (e.g. pushing, shoving) that ends very quickly or is easily stopped by an adult or other student.

Note, depending on the nature of the threat, intimidation, provocation or pre-fight, the Dean of Students may consider the violation to be of a Level III nature.

	Facilitating Violence 


	Watching, encouraging or instigating a pre-fight/ fight before school, during school or after school is prohibited.  It is our belief that bystanders play a role in escalating violence; therefore anyone watching a fight has an obligation to de-escalate the situation by staying calm, remaining nonpartisan and getting help.

	Cyber-Bullying
	The use of the Internet (web pages, social networking sites, email, etc.) to intimidate, bully, defame, threaten or spread rumor or inappropriate information about another individual or group of individuals.
Note, depending on the nature of the communication,  the Dean of Students may consider the violation to be of a Level III nature.

	Plagiarism, Forgery, Cheating 


	Plagiarism is using, without permission, the ideas & writings of another; either word for word or in substance, and representing such as one’s own.  

Forgery is the signing of a document in another’s name.  

Cheating includes deceit, fraud, or deception (i.e., copying another’s assignments, assisting another to cheat by lending one’s own work; giving or receiving aid during a testing period).

	Insubordination  


	This includes failure to comply with directions of teachers and other school personnel such as leaving class without permission or vulgar language directed at school personnel.  This also includes refusing to turn over a demerit card when asked to do so by any adult.

	Cutting Class
	Cutting includes all scheduled or rostered activities as well as leaving the building without permission (see attendance section).  

	Harassment  


	Harassment means any behavior which is repeatedly and persistently annoying.

	Sexual Harassment


	Mastery Charter recognizes that harassment on the basis of sex is a violation both of Federal and State discrimination laws and that these laws apply to students and employees.  Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, and other verbal and physical conduct of a sexual nature when: 

· submission to such conduct is made a term of the student’s right to learning           

· such conduct interferes with an individual’s academic performance or creates an intimidating, hostile, or offensive educational environment

· submission to or rejection of such conduct is used as the basis for academic decisions 

Forms of sexual harassment include but are not limited to the following:

Derogatory comments, jokes, or slurs; sexually-oriented sounds or remarks

Uninvited, unnecessary or offensive touching, pinching, patting, grabbing, brushing against another person’s body, or impeding or blocking movement

Derogatory or offensive pictures, posters, cards, cartoons, graffiti, drawings, or gestures

The severity of the disciplinary action will be based upon the circumstances of the infraction, and could include expulsion from school.  Repeated or serious violations may also result in filing of criminal charges as deemed appropriate by the school.



	Gambling  


	Gambling includes betting or wagering for money, favors, or fun.  

The severity of the disciplinary action will be based upon the circumstances of the infraction, and could include expulsion from school.  Repeated or serious violations may also result in filing of criminal charges as deemed appropriate by the school.



	Damaging Of School Property and/or Property of Others (Misdemeanor) 


	Misdemeanor damage means damage to any school property or of others of $50.00 or less.  




Level III Violations:
Level II Violations include, but are not limited to:
	Level III Violation
	Description

	Firearm, Weapon or Dangerous Instrument


	Any person found or observed on school property or school-sponsored event in possession of a firearm, weapon or dangerous instrument (i.e. BB gun, bullet, pistol, rifle, gun, disguised gun, dagger, switchblade, knife, box cutter, paint ball gun, dart gun, pepper spray or other noxious sprays, explosive or incendiary bomb or other instrument, material or device that can cause physical injury etc.) must immediately be reported to the Principal.  Law enforcement officials shall be informed.  

	Terrorist Threats/Acts  


	Terrorist threats/act mean a communication/act to commit violence, terrorize, evacuate building, or otherwise cause serious public inconvenience or safety risk.  Depending on the nature of the incident, law enforcement officials may be informed.  

	Drug Possession, Use, or Illicit Activity


	This violation includes drug possession, use, or illicit activity on school grounds or at a school-sponsored event.  Illicit activity means the intent to use, sell, store, or purchase illegal substances, and paraphernalia.   School administrators will report the incident to the police and provide all information concerning the matter to law enforcement authorities.  

	Theft 


	Theft means withholding, taking, or removal of personal or school property (including tests) without the owner’s consent.  Depending on the nature of the incident, law enforcement officials may be informed.  

	Arson and/or Possession of Fireworks and Other Explosive Devices 
	Arson means the malicious burning of another’s property.  Students may not possess or use fireworks or the paraphernalia needed to explode them—matches, lighters—on school grounds or during school activity.  Depending on the nature of the incident, law enforcement officials may be informed.  

	Vandalism


	Vandalism includes intentional or reckless damage to, or attempt to damage, the property of another, or the causing of damage while committing an act contrary to this code or to the law.   Depending on the nature of the incident, law enforcement officials may be informed.  

	Disorderly Conduct


	Reckless behavior that could cause injury, including throwing objects (tables, chairs), pulling fire alarms, etc. 

	Assault of Staff Members, Vendors, Guests
	Any violent act against a faculty or staff member or a visitor to Mastery Charter may result in severe penalties, including the filing a criminal complaint.  

	Violence, Fighting & Fighting with a Weapon


	Violence includes physical aggression between two or more students that escalates into punching, wrestling, knocking down, or damaging or destroying property.   This means physical aggression typically that lasts more than a few seconds and is not easily broken up.  Any aggression that includes use of a weapon or use of an implement as a weapon clearly falls into this category. In cases of violence with a weapon or violence that results in bodily harm (hospitalization), law enforcement officials will be informed.  

	Sexual Misconduct 

	This may include attempting or carrying out a sexual act with oneself or another person whether it is consensual or non-consensual.  Depending on the nature of the incident, law enforcement officials may be informed.




Students who have been identified to receive special education services and/or section 504 services may have additional protections within the student discipline process.

Drug/Illegal Substance Policy
Illegal/inappropriate drug-possession, use, or illicit activity (selling, storing, producing, or purchasing) on school grounds, or at school-sponsored events is absolutely prohibited.  Such activities will result in an immediate suspension and Expulsion Hearing before the Board of Directors.  

Use & Possession of Tobacco

Students may not possess or use any product containing tobacco while on school property or at a school-sponsored event.  The use of tobacco is defined as the possession and/or use of cigarette, pipe, cigar, chewing tobacco, snuff or related tobacco product and paraphernalia. Students found with tobacco on their person will be suspended. 

Substance Abuse

Drug and alcohol abuse prevents students from achieving their potential. As a result, Mastery Charter has a Student Assistance Program (SAP) for students experiencing problems with drugs and alcohol.  SAP personnel will provide appropriate referrals to counseling/support services for students and to follow the student’s treatment.

Any student at Mastery Charter exhibiting behavioral symptoms indicating alcohol and substance abuse will be given a drug/alcohol test.   Symptoms may include intoxication, slurred speech, unsteady walk, impaired coordination, slowed reflexes, odor, physical expression, brief intense euphoria,  repetitive physical mannerisms (lip chewing, constant grinding of teeth, constant scratching), violence, blank expression, sexual promiscuity, nausea and elevated heart rate.

If a student tests positive, the Counselor will refer the student to the Student Assistance Program (SAP) for appropriate referral to counseling/ supportive services. Parent/guardians have the responsibility to seek outside treatment for their child. The student must receive and continue outside treatment in order to remain a student at Mastery Charter.  Mastery Charter must receive a treatment plan and regular updates from the outside treatment agency.

The student will be re-tested sixty days from the day of the initial testing date.  If the student's test comes back negative, s/he will adhere to treatment recommended by the SAP team and outside treatment center.  If the student tests positive for the second chemical analysis, s/he will be expelled from Mastery Charter.

Search Policy 
To protect the school community against illegal substances and objects and material which may pose a hazard to the safety, sanitation and good order of the school; school bags, lockers and clothing can be inspected randomly without probable cause.  
Lockers
Lockers are provided for the use of students but remain the property of the school.  Students may not 
use a locker to store a substance or object which is prohibited or which constitutes a threat to the health, safety or welfare of the occupants of the school building or the building itself.  
Students are required to:

· keep their lockers locked at all times.

· avoid sharing lockers, switching lockers or using any locker other than the one assigned to them.

· notify the administration when a lock is lost or a locker is malfunctioning.

Parents/Guardians and students should be aware that:

· The school keeps a record of every locker number and every lock combination.
· The school assumes no responsibility for loss of student’s personal property.
· Random “locker sweeps” are conducted periodically throughout the year.

· When school authorities have a reasonable suspicion that the locker contains materials that pose a threat to the health, welfare or safety of students in the school, student lockers may be searched without prior warning.  Illegal or prohibited materials seized during a student search may be used as evidence against the student in a school disciplinary proceeding.  At least two staff members will be present when searching a student’s locker.  
Bags

Parents/Guardians and students should be aware that:

· The school assumes no responsibility for loss of student’s personal property.
· Random bag searches are conducted periodically throughout the year.

· When school authorities have a reasonable suspicion that a bag contains materials that pose a threat to the health, welfare or safety of students in the school, the bag may be searched without prior warning.  Illegal or prohibited materials seized during the search may be used as evidence against the student in a school disciplinary proceeding.  At least two staff members will be present when searching a student’s bag.  
Person
Parents/Guardians and students should be aware that:

· The school assumes no responsibility for loss of student’s personal property.
· When school authorities have a reasonable suspicion that a student is holding materials that pose a threat to the health, welfare or safety of students in the school, the person may be searched.  Illegal or prohibited materials seized during the search may be used as evidence against the student in a school disciplinary proceeding. Person searches will be limited to shoes, outerwear, pockets and pat-downs unless performed by the police.  At least two faculty members will be present when searching a student.  
· Some campuses may require all students / staff / visitors to enter through a metal detector and pass all personal belongings / bags through a scanner.  
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  TECHNOLOGY USE POLICY   
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Cyber bullying is a Level II violation of the Mastery Code of Conduct ( and depending on the incident, be considered a Level III violation ). Cyber bullying includes, but is not limited to, the following misuses of technology:  harassing, teasing, intimidating, threatening, or terrorizing another student or staff member by way of any technological tool, such as sending or posting inappropriate or derogatory email messages, instant messages, text messages, digital pictures or images, or website postings (including FaceBook & blogs) which has the effect of:  

      1.        Physically, emotionally or mentally harming a student;

      2.        Placing a student in reasonable fear of physical, emotional or mental harm;

      3.        Placing a student in reasonable fear of damage to or loss of personal property; or

      4.        Creating an intimidating or hostile environment that substantially interferes with a student’s
                    educational opportunities.

The sole purpose of technology at Mastery Charter is to support the education program and academic excellence.  All network activity must be in support of education and research and consistent with Mastery educational objectives. Transmission of any material in violation of any Federal, State, or Mastery Charter’s regulation is prohibited.

The use of the Internet/Network is a privilege, not a right, and inappropriate use will result in the loss of privileges and other possible disciplinary consequences.  The Network Administrator may close an account at any time.  An administrator, faculty member, or staff member of Mastery Charter may request that the Network Administrator deny, suspend, or revoke specific user accounts for violation of the Acceptable Use policy.  NOTE: ALL EMAIL & WEB TRAFFIC IS MONITORED.  A record of every email sent and every website visited is permanently stored.  
Computer Etiquette

To ensure our network remains secure and stable, students will abide by the following guidelines:

· Students do not have printing privileges.  Students are to send the material they wish to be printed to their teacher who will print the material

· Printing pages with a black or full color background is prohibited. The use of a black or full-color dramatically increases printing cost -- as much as $1 per page

· All passwords must be at least 6 characters and must contain at least 1 capitalized letter, 1 lower case letter and a number.  Students are not to distribute their passwords

· Students are not to change desktop configurations or wallpaper 
Prohibited activities include: 

· Online chat rooms 

· Third party email, unless approved by an instructor 

· Viewing or transmitting profanity, vulgarities or other inappropriate language, or images 

· Downloading or printing unnecessary or non-school related material

· Changing advanced page settings, proxy settings, automatic configuration settings, & messaging settings; disabling active desktop nor caching of auto-proxy scripts 

· Use of device manager 

· Setting of personal passwords on computers

· Entering the network room unless the Network Administrator is present

Network Etiquette & Security 

Internet/Network Users are expected to abide by the generally accepted rules of network etiquette.  Computers cannot be used to harm other people or their work.  Students are prohibited from tampering with the hardware, software or the network in any way or any action that interferes with the operations of Mastery Charter’s network. Network guidelines include:

· Trespassing in another’s folders, work or files is prohibited

· Transmitting personal information such a addresses or phone numbers is prohibited

· E-mail is not private and inappropriate or illegal messages will be reported  

· Use of the Network Administrators’ or any other individual’s account is prohibited.

Students must notify an adult immediately if they encounter actions or materials which violate the rules of appropriate use.

· NEVER use another person’s account or share your password. 

· IF YOU SUSPECT A SECURITY PROBLEM or that your account has been illegally accessed—YOU ARE REQUIRED to notify a teacher immediately. 
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 HEALTH RELATED INFORMATION  
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The School Nurse
The School Nurse maintains medical records on each student.  Parents/guardians must inform the nurse promptly of any special health problems and should feel free to contact the nurse if they have questions or would like to schedule a confidential appointment.  The School Nurse must have the following information on record or the student will be excluded from school:  Medical Emergency Contact Form, and the student’s Immunization History
If a student becomes ill during the school day, he/she will be given immediate attention.  Parents/guardians will be notified if their child is too ill to return to class.  Students should not personally call home if they feel ill but instead report to the School Nurse.

Medication
It is the policy of Mastery Charter Schools to administer medications only to students with prior written permission from the parent/guardian and physician. A medication administration form may be obtained from school offices or the health office. All students must have a medication administration form on file before medications may be administered to them. Verbal permission over the phone is not acceptable. A new medication administration form must be filled out if there are any changes in the student's medication. All medications must be in the original container, clearly labeled with the student's name, physician's name, medication name, dosage and frequency. All medications must be turned in to the nurse’s office. No medications may be kept in the student's desk or locker. 
At the end of the school year, it is the parent's/guardian's responsibility to pick up any unused medications. Medication left after the end of the school year will be properly disposed of in accordance with school policy. 

Medication Administration Forms are required for all medications, which need to be taken during school hours. Prescription medications require a physician's signature on the form. All medications, prescription and over-the-counter must be in its original container. A new medication authorization form must be completed each year.

Pregnancy 
It is Mastery’s policy to support pregnant students so that they can maintain academic progress, graduate from high school, and reach their post-graduation goals. Pregnant students are required to disclose their pregnancy status to the School Social Worker.  While academic accommodations such as the provision of homebound instruction, are made to students with health issues related to the pregnancy, academic requirements will not be altered for pregnant or parenting students. 

 APPENDIX A: DUE PROCESS 
Disciplinary Hearings  
Disciplinary hearings serve as Mastery’s “informal hearings” as described in PA school code.  Disciplinary hearings are designed to bring forth all relevant information regarding the students’ disciplinary and academic problems facing the student and for students, their parents/guardians and school officials to discuss ways by which future problems might be avoided.  
The outcomes of such a hearing may include:

· Invitation to rejoin the community without any disciplinary or academic intervention

· Invitation to rejoin the community with mandatory or voluntary disciplinary and/or academic intervention

· Transfer to a disciplinary placement

· Recommendation to the Board for expulsion which would result in the student and parent/guardian being required to attend a formal expulsion hearing. See “Expulsion” below.
Steps to ensure due process include:

· Parents/guardians will be notified in writing regarding the reasons for the hearing.
· Sufficient notice of the time and place of the hearing shall be given. 

· A student has the right to question any witnesses present at the hearing, and has the right to speak and produce witnesses on his/her own behalf.

· Teacher narratives, grades, attendance and disciplinary records will be available for review.
Suspensions
Suspension is exclusion from school for a period from 1 to not more than 10 consecutive

school days.  Suspensions may be assigned by the Principal.  Students have the responsibility to make up exams and work missed while suspended and shall be permitted to complete assignments within Board determined guidelines.  
 Due process includes:

· A student may not be suspended until the student has been informed of the reasons for the suspension and given an opportunity to respond. Prior notice of the intended suspension need not be given when it is clear that the health, safety or welfare of the school community is threatened.

· The parent/guardian shall be notified immediately in writing when the student is suspended.

· When the suspension exceeds 3 school days, the student and parent/guardian shall be given the opportunity for an informal hearing consistent with the requirements in § 12.8(c) (relating to hearings). The school entity shall offer to hold the informal hearing within the first 5 days of the suspension. 

· The informal hearings will enable the student to meet to explain the circumstances surrounding the event for which the student is being suspended or to show why s/he should not be suspended. The informal hearing will bring forth all relevant information regarding the event for which the student may be suspended and to discuss ways by which future offenses might be avoided.  Sufficient notice of the time and place of the informal hearing shall be given.  At the hearing the student has the right to question any witnesses present and to speak and produce witnesses on his own behalf.

In-School Suspensions

Students may be assigned in-school suspension as a result of disciplinary action.  

· Student will be informed of the reasons for the in-school suspension and be given an opportunity to respond before the in-school suspension becomes effective.

· Parents/guardian will be informed of the in-school suspension

· When the in-school suspension exceeds 10 consecutive school days, an informal hearing with the principal shall be offered to the student and the student’s parent or guardian prior to the 11th school day in accordance with the procedures in § 12.8 (relating to hearings).

Expulsions
Expulsion is exclusion from school by the Board of Trustees for a period exceeding 10 school days and may be permanent expulsion from the school rolls.  Education is a statutory right, and students shall be afforded due process if they are to be excluded from school.  A Board decision is required to expel a student.  To ensure a fair Board hearing, Mastery Charter’s Board of Trustees has designated Board Hearing Officers to represent the Board in discipline matters.  Recommendations of the Board Hearing officer are ratified at the Board of Trustees meetings.  

· Expulsions require a prior formal hearing under § 12.8 (see below).

· Students shall be suspended from school prior to the hearing and decision of the Board for a period of up to 10 days.  The student shall be placed in his normal class after the 10 days except if it is determined after an informal hearing that a student’s presence in his normal class would constitute a threat to the health, safety or welfare of others and it is not possible to hold a formal hearing within the period of a suspension.  A student may not be excluded from school for longer than 15 school days without a formal hearing unless mutually agreed upon by both parties. Any student so excluded shall be provided with alternative education, which may include home study.

If Expelled: Students who are under 17 years of age are still subject to the compulsory school attendance law even though expelled and shall be provided an education. The initial responsibility for providing the required education rests with the student’s parents or guardian, through placement in another school, tutorial or correspondence study, or another educational program approved by the Principal.  Within 30 days of action by the governing board, the parents or guardians shall submit to the school district written evidence that the required education is being provided as described above or that they are unable to do so. If the parents or guardians are unable to provide the required education, the school entity shall, within 10 days of receipt of the notification, make provision for the student’s education. A student with a disability shall be provided educational services as required by the Individuals With Disabilities Education Act (20 U.S.C.A. §§ 1400—1482). If the approved educational program is not complied with, the school may take action in accordance with 42 Pa.C.S. Chapter 63 (relating to the Juvenile Act) to ensure that the child will receive a proper education.

Expulsion Hearing Requirements:

A formal hearing is required in all expulsion actions. This hearing will be held before the Expulsion Hearing Committee headed by the Board appointed Hearing Examiner.  A majority vote of the entire governing board confirming the recommendation of the Expulsion Hearing is required to expel a student. The following due process requirements shall be observed:

· Notification of the charges shall be sent to the student’s parents or guardians by certified mail

· At least 3 days’ notice of the time and place of the hearing shall be given. A copy of the expulsion policy including hearing procedures and notice that legal counsel may represent the student shall be included with the notice. A student may request the rescheduling of the hearing when the student demonstrates good cause for an extension.

· The hearing shall be held in private unless the student or parent/guardian requests a public hearing.

· The student may be represented by counsel, at the expense of the parents or guardians, and may have a parent or guardian attend the hearing.

· The student has the right to be presented with the names of witnesses against the student, and copies of the statements and affidavits of those witnesses. The student has the right to request that the witnesses appear in person and answer questions or be cross-examined. The student has the right to testify and present witnesses on his own behalf.

· A written or audio record shall be kept of the hearing. The student is entitled, at the student’s expense, to a copy. A copy shall be provided at no cost to a student who is indigent.

· The proceeding shall be held within 15 school days of the notification of charges, unless mutually agreed to by both parties. A hearing may be delayed for any of the following reasons, in which case the hearing shall be held as soon as reasonably possible:

· Laboratory reports are needed from law enforcement agencies

· Evaluations or other court or administrative proceedings are pending due to a student invoking his rights under the Individuals With Disabilities Education Act (20 U.S.C.A. §§ 1400—1482)

· In cases in juvenile or criminal court involving sexual assault or serious bodily injury, delay is necessary due to the condition or best interests of the victim

· Notice of a right to appeal the results of the hearing shall be provided to the student with the expulsion decision.

APPENDIX B: GRIEVANCE PROCEDURE

A grievance procedure is available to parent/guardians or students who are dissatisfied with an action of a Mastery employee or school policy.  
1st 
Address the issue directly to the party concerned. 

2nd 
If the matter is not resolved, address the concern to the Principal.  The Principal will direct academic issues to the Assistant Principal for Instruction or Special Education and disciplinary issues to the Director/Assistant Principal for School Culture. 

3rd 
If the matter is not resolved, the concern can be addressed to the Regional Director.  The Regional Director will respond within 10 school days. 
4th   If the matter is not resolved, the concern can be addressed to the CEO.  The CEO will respond within 10 school days. 
5th 
If the matter is still not resolved, the concern can be addressed the Ombudsman on the Board Executive Committee.  The Ombudsman will respond within 10 school days. 
APPENDIX C: CHAPTER 12 PROVISIONS 

School Rules

This handbook is designed to meet the requirements of chapter 12 of the Pennsylvania School code.  This code is distributed to student and parents/guardians and is available at the school.  The Board of Trustees has the authority to make reasonable and necessary rules governing the conduct of students in school.  The Board may not make rules that are arbitrary, capricious, discriminatory or outside its grant of authority from the General Assembly. A rule is generally considered reasonable if it uses a rational means of accomplishing some legitimate school purpose. 

Free Education & Attendance

Mastery complies with regulatory language including non-exclusion from the public schools or from extracurricular activities because: (1) the student is married; (2) the student is pregnant; (3) the student has a disability; (4) the student is an eligible student identified under State and Federal regulations.
Student Responsibilities

Student responsibilities include regular school attendance, conscientious effort in classroom work and homework and conformance to school rules and regulations. Students share the responsibility to develop a climate within the school that is conducive to wholesome learning and living.  No student has the right to interfere with the education of fellow students. It is the responsibility of each student to respect the rights of teachers, students, administrators and all others who are involved in the educational process. Students should express their ideas and opinions in a respectful manner.   It is the responsibility of the students to:

· Be aware of all rules and regulations for student behavior and conduct themselves in accordance with them

· Volunteer information in matters relating to the health, safety and welfare of the school community and the protection of school property

· Dress and groom to meet standards of safety and health, and not to cause substantial disruption to the educational processes

· Assist the school staff in operating a safe school for the students enrolled therein

· Comply with Commonwealth and local laws

· Exercise proper care when using public facilities and equipment

· Attend school daily and be on time at all classes and other school functions.

· Make up work when absent from school.

· Pursue and attempt to complete satisfactorily the prescribed courses of study

· Report accurately in student media

· Not use obscene language in student media or on school premises

Discrimination 

Mastery complies with the Pennsylvania Human Relations Act

Corporal Punishment 

Mastery prohibits the use of corporal punishment.  However, teachers and school authorities may use reasonable force under the following circumstances:

(1) To quell a disturbance.

(2) To obtain possession of weapons or other dangerous objects.

(3) For the purpose of self-defense.

(4) For the protection of persons or property.

Exclusion from School & Class 

Mastery rules reflect the requirements set for in Section 12.7 for in-school suspensions in their annual notifications to students and parent/guardians.  Mastery has defined in this handbook the types of offenses that would lead to exclusion from school, i.e. suspension or expulsion.  Exclusions affecting students with disabilities and procedures regarding exclusions from school conform to the requirements of State and Federal regulations.
Hearings 

Mastery’s hearings process reflect the due process requirements

Freedom of Expression 

The right of public school students to freedom of speech is guaranteed by the Constitution of the United States and the Commonwealth.  Students have the right to express themselves unless the expression materially and substantially interferes with the educational process, threatens serious harm to the school or community, encourages unlawful activity or interferes with another individual’s rights.  Students may use publications, handbills, announcements, assemblies, group meetings, and any other means of common communication, provided that the use of public school communications facilities shall be in accordance with Mastery regulations.  Students have the responsibility to obey laws governing libel and obscenity and to be aware of the full meaning of their expression. Students have the responsibility to be aware of the feelings and opinions

of others and to give others a fair opportunity to express their views. Mastery may require the responsible person in a student group to be identified.  Mastery may require students to submit for prior approval a copy of materials to be displayed, posted or distributed on school property.  Master may restrict the use of certain bulletin boards. Bulletin board space is provided for the use of students and student organizations.  
School newspapers and publications must conform to the following: (1) Students have the right to report the news and to editorialize within the provisions stated above.  (2) School officials shall supervise student newspapers published with school equipment, remove obscene or libelous material and edit other material that would cause a substantial disruption or interference with school activities. (3) School officials may not censor or restrict material simply because it is critical of the school or administration.  (4) Prior approval procedures for school newspapers must identify the individual to whom the material is to be submitted and establish a limitation on the time required to make a decision. If the prescribed time for approval elapses without a decision, the material shall be considered authorized for distribution.  (5) Students who are not members of the newspaper staff shall have access to its pages. Written criteria for submission of material by non staff members shall be developed and distributed to all students. 
School officials may set forth the time and place of distribution of materials so that distribution would not materially or substantially interfere with the requirements of appropriate discipline in the operation of the school. A proper time and place set for distribution is one that would give the

students the opportunity to reach fellow students.  The place of the activity may be restricted to permit the normal flow of traffic within the school and at exterior doors.

Searches

Mastery has adopted reasonable policies and procedures regarding student searches in this handbook.  

Student Records

Mastery has adopted a plan for student records that conforms with applicable State and Federal laws, regulations and directives identified in guidelines issued by the Department of Ed. 

Services to Students

Mastery has adopted a plan for the implementation of a comprehensive and integrated program of student services based on the needs of the students.  The plan meets the requirements described in § 4.13(a), (b), (d), (e) and (f) (relating to Strategic Plans).  Mastery coordinates and oversees services offered by community agencies.  As policies outlined in this handbook include policies and procedures for emergency care and administration of medication and treatment under The Controlled Substance, Drug, Device and Cosmetic Act (35 P. S. §§ 780-101—780-144) and guidelines issued by the Department of Health.  As describe in this handbook, Mastery’s student services plan is an integral part of the instructional program at all levels of the school system.  This handbook describes our instructional program and how to access supports.  Mastery’s Social Emotional courses, particularly workplace skills training, internship and fourth year seminar, provide career information and assessments so that students and parents or guardians are aware of the world of work and of a variety of career options available to individual students.  Basic health services are available at Mastery consistent with Article XIV of the Public School Code of 1949 (24 P. S. §§ 14-1401—14-1423).  Mastery follows Section 445 of the General Education Provisions Act (20 U.S.C.A. § 1232h), regarding Protection of Pupil Rights.  Mastery provides that persons delivering student services shall be specifically licensed or certified as required by statute or regulation.

Wellness Policy 

Mastery has adopted a wellness policy and submitted that policy to the Pennsylvania Department of Education.
APPENDIX D:  Mastery Charter Schools Parents’ and Students’ Privacy Rights to Student Information and Education Records
Mastery is generally required to obtain a student’s permission or consent before it may release any information from the student’s education record.  (Under Federal law, a student receives this right when the student reaches the age of 18.  This includes access to a student’s records by others, as well as the right to deny parental access to his/her records.)  Mastery’s complete Student Records Policy is available to families upon request.

However, information from a student’s education record may be released, without consent, to the following parties under the following conditions—

· school officials, including teachers, who have a legitimate educational interest in reviewing the record;

· specified officials for audit or evaluation purposes;

· appropriate parties in connection with financial aid to a student;

· organizations conducting certain studies for or on behalf of the school;

· accrediting organizations;

· appropriate officials in case of health and safety emergencies;

· state and local authorities, within a juvenile justice system pursuant to Pennsylvania law; and

· in compliance with a court order or an order of an administrative agency with subpoena power.  However, students and parents should be notified of all such orders and the school’s compliance.

In addition, Mastery may disclose, without consent, “directory” information, such as a student’s name, address, telephone number, date and place of birth, honors and awards, and dates of attendance.  However, Mastery must tell students about directory information and allow students a reasonable amount of time to request that the school not disclose directory information about them.  

If you want to request that Mastery NOT disclose your directory information, please write and sign a letter to the school including the statement below.

I have read this statement of my privacy rights to information in my education record and request that Mastery NOT disclose any personally-identifiable information from my student’s education records, including what is called “directory information,” without my prior written consent, to any outside person or organization except where the disclosure is to the financial funders and supporters of Mastery.  (I recognize that Mastery relies on the financial funding and support provided by outside organizations for the operation of the school.)

APPENDIX E:  PPRA

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)
Federal Law affords Mastery students and their parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams. These include the right to—

· Consent before you are required to submit to a survey that concerns one or more of the following protected areas ("protected information survey") if the survey is funded in whole or in part by a program of the U.S. Department of Education—

1. Political affiliations or beliefs of the student or student's parent; 

2. Mental or psychological problems of the student or student's family; 

3. Sex behavior or attitudes; 

4. Illegal, anti-social, self-incriminating, or demeaning behavior; 

5. Critical appraisals of others with whom respondents have close family relationships; 

6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 

7. Religious practices, affiliations, or beliefs of the student or parents; or 

8. Income, other than as required by law to determine program eligibility. 

· Receive notice and an opportunity to opt a student out of—

1. Any other protected information survey, regardless of funding; 

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and 

3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others. 

· Inspect, upon request and before administration or use of—

1. Protected information surveys of students; 

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and 

3. Instructional material used as part of the educational curriculum. 

It is the policy of Mastery Charter Schools that we do not collect, disclose, or use of personal information for marketing, sales, or other distribution purposes.  Mastery will directly notify parents of this policy at least annually at the start of each school year and after any substantive changes. Mastery will make this notification to parents at the beginning of the school year if it has identified the specific or approximate dates of the activities or surveys at that time.  Specifically, Mastery Charter conducts anonymous risk behavior surveys for high school students as part of our Social Emotional Learning Seminars to inform and guide our health prevention education programs.  For surveys and activities scheduled after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt out of such activities and surveys. Parents will also be provided an opportunity to review any pertinent surveys. The following is a list of the specific activities and surveys covered under this requirement:

· Collection, disclosure, or use of personal information for marketing, sales or other distribution. 

· Administration of any protected information survey not funded in whole or in part by the U.S. Department of Education. 

· Any non-emergency, invasive physical examination or screening as described above. 

Parents who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-5901
APPENDIX F:
Mastery Charter Schools

Confidential Communications with Students Policy

PURPOSE:  To comply with the mandate of Section 12.12 of the regulations of the PA School Code, adopted by the PA State Board of Education in October 2006, that every LEA have in place a policy and procedures with respect to confidential communications with students.  22 PA Code Sec. 12.12.

POLICY:  At Mastery Charter Schools (MCS), students are generally entitled to their privacy.  The MCS Student Records Policy, for example, safeguards the privacy rights of students in their educational records that the schools collect and maintain, in accordance with the mandates of the Federal Educational Rights and Privacy Act (FERPA).  However, the privacy rights of students have clear limitations, notably in the area of confidential communications.  

What is a confidential communication?

A confidential communication is an oral communication of information by a student in confidence to a member of the school staff.  This type of information is not considered an educational record and, thus, is not protected under FERPA.  

Are any confidential communications with students required to be kept confidential?

Communications with students are legally required to be kept confidential in a limited number of circumstances.  These circumstances include when information is received in confidence from a student by a guidance counselor, a home and school visitor, a school nurse or a school psychologist, who is acting in the course of his/her professional duties.  The professional ethics of these school staff members require that such communications received in confidence from students remain confidential.

Moreover, communications with students in these circumstances are legally privileged as well.  That is to say, the guidance counselor, home and school visitor, school nurse or school psychologist may not be compelled or allowed to testify about information acquired from a student in confidence in any legal proceeding, trial, or investigation before any government unit, without the consent of that student.  42 PA Statutes Sec. 5945.  

However, confidentiality is never absolute.  In accordance with their professional ethics, the guidance counselor, home and school visitor, school nurse or school psychologist must advise a student of the limits of their ability to maintain the confidentiality of certain information.  Those limits include when the student is communicating (1) that the student is thinking about harming or injuring himself or herself, (2) that the student is thinking about harming or injuring another person, or (3) that someone else is harming or injuring the student.  Indeed, such confidential information “may be revealed to the student’s parents or guardians, the principal or other appropriate authority when the health, welfare or safety of the student or other persons is clearly in jeopardy.”  22 PA Code Sec. 12.12(b).

What about students’ confidential communications to other staff members?

Information received in confidence by other school staff members is neither legally privileged nor required to be kept confidential.  That is, other staff members are not legally required to maintain the confidentiality of any information they receive in confidence from students, and they can be compelled to testify about that information they received in confidence in a legal proceeding.  

Nevertheless, in an effort to do their utmost to protect the privacy rights of all students (consistent with the spirit of FERPA with respect to students’ educational records), those other staff members may choose (but are not legally required) to maintain the confidentiality of the information they have received in confidence from students, except “when the health, welfare or safety of the students or other persons is clearly in jeopardy.”  

Moreover, when information acquired by other staff members from students in confidence concerns issues that are beyond the staff members’ personal competency or comfort level to address adequately, then those staff members should refer the students for help to an appropriate person who has the training and experience to address the students’ issues, such as the school counselor.

PROCEDURE:  As a general rule, if any staff member receives information in confidence from a student that even suggests that the health, welfare or safety of the student or other person(s) may be in jeopardy, then that staff member must immediately report the information to the principal or the school counselor for appropriate action.  In the case where a student communicates to school staff that someone else is harming or injuring the student, all staff must report the suspected child abuse to the principal or the school counselor, in accordance with the MCS Child-Abuse Reporting Policy.

APPENDIX G: 
Video Permission
From time to time, photographs or videos may be taken of your child for Mastery Charter public relations publications, professional development of staff, or other school related purposes. Additionally, your child’s school related work may be displayed in a school building in conjunction with displays of other students’ work. These photographs, videos, and school related work ( which are not considered student records ) will be used / displayed in a manner designed to ensure  that confidential information about your child’s educational program will not be revealed. If you object to the use of your child’s photograph, the videotaping of your child for our professional development program, the posting of your child’s name or image on our  district website or the display of your child’s work by the district in any manner, please contact your child’s principal.
APPENDIX H: 
ACKNOWLEDGMENT OF RECEIPT OF HANDBOOK 

Parent/guardian Copy       By signing below my child and I acknowledge that we:
1. received the Mastery Charter School handbook; 

2. read through and understand the contents of the handbook;

3. agree with all the policies and procedures;

4. understand that any violation of the policies and procedures will result in certain consequences. 
______________________

_________________________  __________
Parent/Guardian (Print)

Parent/Guardian (Signature)

Date
______________________

_________________________  __________
Student (Print)



Student (Signature)


Date
ACKNOWLEDGMENT OF 

RECEIPT OF HANDBOOK 

School Copy 

Please return this copy signed to school .

By signing below my child and I acknowledge that we:

1. received the Mastery Charter School handbook; 

2. read through and understand the contents of the handbook;

3. agree with all the policies and procedures;

4. understand that any violation of the policies and procedures will result in certain consequences. 

______________________

_________________________  __________
Parent/Guardian (Print)

Parent/Guardian (Signature)

Date
______________________

_________________________  __________
Student (Print)



Student (Signature)


Date
PAGE  
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